To: Immigration New Zealand Beijing Branch 
Date: DD/MM/YYYY
Dear Sir or Madam,

This is to certify that the delegation from XXX(name of org派员单位名称),is invited to visit New Zealand, referring to below for detail of the trip. 
Purpose of the Visit: XXX
Duration of the Visit: from when( DD/MM/YYYY) to when ( DD/MM/YYYY)
Name of the NZ inviting company: XXX
Name of the NZ contact person: XXX
Email of NZ inviter: xxxx@xxxxx  （需为邀请人本人的邮箱，而非邀请机构的公共邮箱）
Tel of NZ inviter: +64-XXX
Below is the list of the delegation which is headed by the official listed at the top:
	Name
	Date of Birth
	Unit
	Position
	Passport No.
	Whether been to NZ/

Applied for NZ Visa (Y/N),e.g. Y2009 or N

	Mr. XX
	Xx/xx/xxxx
	XXXXXX
	XXXXX
	xxxxxxxx
	xx

	Mrs. XXX
	Xx/xx/xxxx
	XXXXXX
	XXXXX
	xxxxxxxx
	xxx

	XXX
	Xx/xx/xxxx
	XXXXXX
	XXXXX
	xxxxxxxx
	xx


We confirm that all expenses associated with this trip are covered by the above mentioned work units  and the delegation’s return to China as scheduled within the visa duration will be guaranteed by us.

If you have any question, please contact the below officer:

Name of contact person for the application: XXX  (专办员或最了解团组出访情况的人)
Name of the contact person’s work unit: XXX                                           

Contact Tel: 0086-871-XXX  (办公室电话及手机号码)
Yours faithfully,

Mr. Cui Huanyong 
Director

Passport Control & Visa Application Division
Foreign Affairs Office

The People’s Government of Yunnan Province

Contact Tel: 0086-871-64098078, Mobile: 13908859248

